
 

Communications Officer  

About the organisation and the role 

The western rock lobster fishery is Australia’s most valuable single-species wild capture fishery and the first 

in the world to receive sustainability accreditation from the Marine Stewardship Council (MSC).  The 

Western Rock Lobster Council (WRL) is the industry peak body, governed by a Board of eight Directors, 

elected by Managed Fishery Licence (MFL) holders. 

WRL represents this leading primary industry by engaging with MFL holders and advocating on their behalf, 

co-managing the western rock lobster fishery with government, strategically planning the industry’s future, 

mitigating risks facing industry, managing industry’s research and development program, managing 

education and safety, engaging with stakeholders, promoting the industry and highlighting western rock 

lobster as premium seafood globally. 

To maintain the highest standard in industry representation, WRL is seeking a highly qualified 

Communications Officer who will add value to the professionalism and culture of an excellent executive 

team and enjoyable workplace. 

 

Job tasks and responsibilities 

The role is full-time for a 6-month contract with the potential to become a permanent employee. The role is 

based in Fremantle with occasional meetings requiring travel to fishing ports as far as Geraldton. 

The tasks of this role include, but are not limited to:  

• Develop media and communications plans for the purpose of maintaining and improving the 

profile of the organisation. 

• Prepare media responses and monitor the environment for potential issues in order to manage 

the impact of the media. 

• Co-ordinate internal and external communication plans, projects and tools to ensure consistency 

and accuracy. 

• Maintain and improve communication links and alignment to strategic goals. 

• Develop project plans and co-ordinate project work to ensure the efficient and effective 

achievement of project outcomes. 

• Edit marketing and communications material to ensure consistency and accuracy. 

• Conduct research and evaluate the effectiveness of marketing and communication strategies 

and initiatives for best practice and continual improvement. 

• Respond to pro-active and re-active media enquiries and prepare media statements to enhance 

and protect the organisation’s reputation. 

• Manage diverse and multiple communications tasks within tight timeframes. 

• Ensure project outcomes are achieved on time and within budget. 

• Engage with and assist in building and nurturing our working relationships with the Board, 

members, industry, government and stakeholders. 

• Manage internal documentation systems. 

• Assist with and coordinate the preparation of reports and briefing notes, including the 

preparation of materials for presentations. 



• Produce agendas and record accurate and timely meeting and Board minutes including the 

coordination and management of the reporting actions from Board resolutions as and when 

required. 

• Work with key stakeholders to develop and drive effective communication strategies. 

• Oversee all internal and external communications through various communications channels. 

• Maintain the overarching communication strategy across all areas of the organisation. 

 

Skills and experience 

The role requires a motivated individual with extensive experience as a Communications Officer or similar. 

This is an exceptional opportunity for a high quality, astute, professional and talented Communications 

Officer who is passionate, driven, positive and confident.  

Our preferred Communications Officer will have: 

• Relevant tertiary qualifications in communications, public relations or journalism. 

• Minimum of three to five years’ experience as a Communications Officer or similar. 

• Considerable experience in the coordination and evaluation of communications campaigns. 

• Experience in the production and coordination of high quality corporate marketing campaigns, 

including corporate publications. 

• Strong written and verbal communications skills. 

• Excellent written and typed minute recording skills. 

• Experience in drafting and editing a diverse range of communications materials. 

• Experience in working with digital media to communicate with stakeholders. 

• Proven ability to develop and facilitate relationships, as well as manage contentious issues. 

• Excellent organisation, time management and problem solving skills with the ability to respond 

quickly to media and communications issues. 

• Ability to work autonomously as well as in a team environment. 

• Highly developed interpersonal skills. 

• Strong attention to detail with the ability to multitask. 

• Ability to deal with a wide variety of stakeholders including Members of Parliament, senior 

executives, government department officers, researchers, consultants and industry 

representatives. 

 

Remuneration and benefits 

WRL understands that our greatest resource is our people. We offer competitive salaries and create 

encouraging environments to attract and retain the best. WRL is committed to providing career 

opportunities that recognise the importance of workplace flexibility and a healthy work-life balance. We 

provide a supportive work culture and are committed to the professional development of our people by 

investing in ongoing training to improve performance and providing career development opportunities. 

Suitably experienced candidates are invited to forward a covering letter and Resume to 

Katherine@westernrocklobster.org 

 

Applications close at 9 a.m. on Monday 10th June 2019  
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